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Baquest instructions substantslly as indicated helow be issued in writben form to
the Persommel vivislon covering action om congreszional references of persommel to
CIG for employment,

"l. All congressional calls and commmications in connection with personnel
mattors will, imsediately upon receipt, be referrcd to 4he lerislative Liaisom
Division of the rersomel end Adsinisztrative Branch,

"2, The Leffglskive Liaison Jivision will take action as inticated hLolow:

"B« Roquest the congressional office concerned to either submit forms
57 for consideratiaon or send amplicant to thet Mvieion for intervicw,
Applicant zhould dring Porm 57 with him.

"b. If exmmination of the Vom 57 ar result of interPdew indicates that
applicant way nossess qualifilcations currenily nosded by €T3, the Tief of
the Legisletive Lialson Divieion will errsnze for an interview with the
Chief of the Torsunuel Pracurenont Zection or his devuty.

"c, If exardnebion of Torm 57 or remilt of interviewr indlcates mo scecial
qualificctions of imuediute interest to GG, the applicant will bs informed
that his Pom 57 will Te roviewed snd decision ans to exployment fumished
him within two weeks. In such caze no further interview will be arranged,
but Form 57 will ba forwerded to 4he Chie® o the Permarmel Mvision for
further motionm,

"ds W1l inform the compressional office concermed of the ahove prelimi-
nary action and of the final decision when such decision haz been made,

"8y Coordinste action on other types of versomel matters to insure
lous completion and inform the conzressional office concernmad of
_ ~  setion talen,

*S. The Chief, Parsosne)l Division, will tako aotion indicated belows

“a¢ Izsue necessary instruotions to the Chief of his Proourement Seotiom
to inmure porsonal interview by himself or his deputy where interviews are

arrsaged,

"by Insure that Porms 57 in thess casem, regardiess of whether s inten-
view has boen neceseary, are processed expod{tionaly end basis for final
reply furnished the Legislative Liaison Division within 14 deys in esch case,
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"o, Ingure that spplicant is informed within 14 days if no suitabls
positTon exicte eurrently for hir employment,

"4, Provide expeditious assistance to the Legialative Lieison Divid on
in other types of persommsl cases to emable prompt and intelligent replies
to be nads to somgrossiomel »®lees in each oage,*
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